
a) � Any person or entity who wishes to be considered a party to a quasi­
judicial action shall provide written notice of its desire to be considered a 
party ("Notice for Consideration") to the County Attorney at least seven (7) 
days prior to the hearing on the quasi-judicial action. The Notice for 
Consideration must be accompanied by any documentation, written 
argument, and case law supporting the person's or entity's status as a 
party to the quasi-judicial action. If a Notice for Consideration has not 
been submitted in a timely manner or does not contain supporting 
documentation, argument or case law, or the Board makes a 
determination that the person or entity will not be considered a party, the 
person or entity seeking party status will be treated as a member of the 
public. 

b) � The Chair or Vice-Chair will announce the application that constitutes the 
quasi-judicial matter. 

c) � In the event any person or entity has filed a Notice for Consideration, the 
Board shall take action on such Notice by making a determination whether 
the person will be considered a party in such action. Any person or entity 
determined by the Board to be a party will be referred to herein as a 
"party." 

d) � The Chair or Vice-Chair will call for ex parte communications from all 
Board members, who will provide information on any ex parte 
communications. 

e) � The applicant, County staff, and all witnesses including members of the 
general public who wish to speak on the application, will be sworn in by 
the County Attorney or the Clerk. 

f) � The applicable County staff will make its presentation on the application to 
the Board. County staff's presentation may include the presentation of 
testimony by witnesses or of evidence including but not limited to the 
applicable staff report. Any evidence that has not already been included 
in the agenda package for the application will be submitted to the Clerk or 
the Chair or Vice-Chair for distribution to the Board members. 

g) � Board members may direct questions to the County staff or its witnesses. 

h) � The applicant will make its presentation to the Board. The applicant's 
presentation may include the presentation of testimony by witnesses and 
of evidence. The applicant will have ten (10) minutes to make its 
presentation, excluding witnesses. Each witness called for testimony by 
the applicant will have ten (10) minutes to present testimony. 

i) � Board members may direct questions to the applicant or its witnesses. 
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j) 	 Anyone designated a party will make a presentation to the Board. 
Presentations by parties may include presentation of testimony by the 
party and witnesses and of evidence. A party will have ten (10) minutes to 
present testimony and evidence. Each witness called for testimony by a 
party will have ten (10) minutes to present testimony. Anyone presenting 
testimony as a witness for a party will not be allowed to make a separate 
presentation as a member of the public or as another party. 

k) 	 Board members may direct questions to a party or its witnesses. 

I) 	 Each individual member of the public may make a presentation to the 
Board. Presentations by members of the public may include presentation 
of testimony by the member of the public and witnesses or of evidence. A 
member of the public will have five (5) minutes to present testimony and 
evidence. Each witness called for testimony by a member of the public 
will have five (5) minutes to present testimony. Anyone presenting 
testimony as a witness for a member of the public may not also make a 
separate presentation as either an applicant, a member of the public, or a 
party. 

m) 	 Board members may direct questions to a member of the public or its 
witnesses. 

n) 	 After the presentation of all testimony and witnesses, the applicant will 
have the opportunity to present any final closing argument. The applicant 
will have ten (10) minutes for closing argument. 

0) 	 After presentation of all testimony and witnesses, and closing argument by 
applicant, if any, the Board will discuss and deliberate on the quasi-judicial 
matter, making any appropriate motions and votes. 

p) 	 All testimony and evidence presented in a quasi-judicial matter must 
address the criteria for the applicable application contained in the Levy 
County Comprehensive Plan or the Levy County Code. Anyone 
presenting repetitious evidence or testimony or evidence or testimony that 
does not address the applicable criteria may be directed to stop. Any 
evidence presented will be submitted to the Clerk or the Chair or Vice­
Chair for distribution to Board members. Evidence will remain part of the 
record and will not be returned. 

q) 	 County staff, the applicant or any party to the quasi-judicial action may 
cross examine any witness. Cross examination will be limited to the 
subject matter on which the witness has previously testified . Cross 
examinations will be limited to five (5) minutes each. 
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r) 	 Any person or entity presenting during a quasi-judicial matter will have the 
right to be represented by legal counsel. 

s) 	 The Chair or Vice-Chair or a majority of the Board may extend time limits 
for presentations or testimony on a showing of good cause by the person 
or entity requesting the time extension. 

t) 	 The Chair or Vice-Chair may limit presentations by members of a group or 
faction to one presentation given by one representative of such group or 
faction. 

u) 	 Presentations providing comments that are repetitious of a prior speaker's 
comments may be limited or stopped by the Chair or Vice-Chair. 

v) 	 Sharing or transferring allowed speaking time to another person or entity 
is not allowed. 

13. This policy shall replace and supersede any prior agenda policies adopted 
or approved by the Board, including but not limited to policies adopted on February 20, 
2001, November 20, 2001, and November 7, 2006, and any such prior agenda policies 

. shall be of no further force or effect. 

PASSED AND DULY ADOPTED this the 22nd day of October, 2013. 

BOARD OF COUNTY COMMISSIONERS 
OF LEVY COUNTY, FLORIDA 
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