 LEVY COUNTY

BOARD OF COUNTY COMMISSIONERS

HUMAN RESOURCE DEPARTMENT

EMPLOYMENT OPPORTUNITIES

	POSITION
	DEPT.
	HOURLY

SALARY
	PAY GRADE
	CLOSING DATE
	SPECIAL

REQUIREMENTS
	JOB DECRIPTION

	Paramedic
	EMS
	10.04
	EMS2
	Until filled
	24 hrs on / 48 hrs off
	To follow

	
	
	
	
	
	
	

	Part-time Firefighter
	Public Safety
	9.15
	
	Until filled
	Part-time / on-call
	To follow

	Volunteer Firefighter
	Public Safety
	*
	
	Until filled
	*$10.00 per call
	To follow

	Fire Rescue Instructor
	Public Safety
	17.50
	
	Until filled
	Part-time
	To follow

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Library Assistant-Cedar Key
	Library
	8.77
	
	Oct 11, 2012
	1 position at 10 hrs per week
	To follow

	Library Assistant-Chiefland
	Library
	8.77
	
	Oct 11, 2012
	1 position at 10 hrs per week
	To follow

	EMT
	Public Safety
	8.88
	
	Oct 11, 2012
	
	To follow


AN AFFIRMATIVE ACTION – DRUG FREE – EQUAL OPPORTUNITY EMPLOYER

WE HONOR VETERANS’ PREFERENCE

Pay grade EMS2

PARAMEDIC

EMERGENCY MEDICAL SERVICES

NATURE OF WORK
Certified Paramedic in a progressive rural county EMS system working a 24/48 schedule.  Maintain all aspects and functions of a Florida Paramedic, including, but not limited to, providing the county’s residents advanced life support, and basic life support, and handling the county’s emergency transports in a timely manner.

ESSENTIAL JOB FUNCTIONS
· Be able to lift continuous weight of  150 pounds

· Perform BLS and Advanced patient care in rural setting

· Be able to complete computer generated run reports

· Assist in cleaning and restocking patient care area of the unit after each call

· Assist in daily cleaning duties in station

· Assist in weekly ordering of supplies and monthly check off of expired supplies

· Follow SOP’s and Medical Protocols under direction of EMS Director and Medical Director

· Continue patient care with long transport times

· Drive the ambulance in a safe and sane manner

· Ability to establish and maintain effective working relationships with the general public, co-workers, elected and appointed officials and members of diverse cultural and linguistic backgrounds regardless of race, religion, age, sex, disability or political affiliation.

(These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will be required to perform other job related marginal duties as required)

REQUIRED TRAINING & EXPERIENCE

· Hold a current Florida EMT/Paramedic certification

· Minimum 6 months experience as attending paramedic

· Current Healthcare BLS card

· Current ACLS card

· Hold current 16 hour EVOC certification

· Possess and maintain a valid Florida drivers license

· Knowledge of Grids from map book

· Knowledge of 10-codes and signals

· IS100; IS200; IS700; IS800

April 2010

Part-Time Firefighter 

Department of Public Safety

NATURE OF WORK

This is a highly skilled and experienced position specializing in public safety work in the protection of life and property through performance of general firefighting duties and responsibilities of an emergency and hazardous nature. An employee in this position must be able to act without direct supervision and exercise judgment in meeting emergencies.

ESSENTIAL JOB FUNCTIONS
· Performs firefighting duties and First Responder duties for the protection of life and property and operates fire equipment as emergencies and conditions demand. 

· Performs all duties that are required of a First Responder.

· Learns, understands, and abides by all Fire Department operations, procedures, rules and regulations, and County Personnel and Safety Rules and Regulations. Participates in training sessions dealing with rescue and emergency situations.

· Maintains vehicle(s) in efficient operating condition and maintains clean and well-stocked rescue unit(s). 

· Operates vehicle radios in compliance with accepted policies and procedures.

· Completes all necessary paperwork.

· Participate in housekeeping and maintenance of living quarters, grounds keeping of area around the assigned station, etc.

· Services and makes repairs to firefighting equipment as assigned, performing such duties as inspecting, cleaning and testing apparatus daily.

· Be able to determine and understand fire behavior, the burning process, heat transfer, products of combustion, classification of fires, and the methods used for extinguishment. 

· Operate and inspect a variety of types of fire extinguishers, how to tie and utilize ropes and knots for equipment and safety. 

· Thorough understanding of self-contained breathing apparatus (SCBA), types, how and when to use, inspection, care, and safety precautions regarding the SCBA. 

· Will use a 35 foot extension ladder that weighs up to 185 pounds and is lifted by a two-person team when necessary.

· Able to use forcible entry tools, as well as understanding of types, care, maintenance, and safety usage of these tools.

(These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be required to perform other job related marginal duties as required)

Performs the following:

· Upon arrival at the scene of a major incident, may be required to lay supply line (fire hose) manually using both hands, pull supply line from back of fire truck, and wrap it around hydrant and visually monitors truck. 

· Manually attach fire hose to hydrant and manually uses hydrant wrench, turns hydrant to allow water to flow. Physical strength is required to turn on hydrant valve. 

· Reports and receives additional verbal instructions. 

· Pull 200 feet of pre-connected 1 3/4 inch attack line from side of vehicle and hold line with both hands, while advancing toward fire. 

· Assists in placement and utilization of heavy appliance (a device which allows the flow of large amounts of water). 

· Lift line over shoulder and use physical strength to continually pull line. 

· Upon charging of attack lines proceed to fire scene, stand, and hold line to fire base.

· Bends, stoops, but mainly crawls while inside of structures and pulls line along to put out fires. 

· Due to circumstances of fires will remain inside putting out fires for periods of 15 to 30 minutes on a regular basis. 

· Conduct search and rescue in 2 person teams or may work alone.

· Upon emergency notice (an audible alarm) dons emergency equipment weighing 85 pounds, and climbs onto engine. 

· Based on type of emergency, will perform a variety of tasks ranging from extrication, delivering of first responder techniques, and firefighting duties. Physical agility, strength, and stamina are required during emergency situations. 

· Will extricate by a variety of methods ranging from holding and using rescue saw (weighs 50 pounds), holding and using the extrication tools (weight 75 pounds), and applying physical strength to pry open doors, hoods, and separate heavy metal objects. 

· Manually uses hux bars, pry bars, and applies physical strength to clear obstructions to reach trapped and injured patients. Bends, stoops, crawls, leans, stands, and reaches overhead to operate these tools. 

· Visually and audibly alert to detect hazards for safety concerns. 

· Remains calm and professional during emergency situations and constantly follows proper safety procedures.

· With little or no visibility crawls throughout structure by hand and searches for potential victims. Upon finding persons, will physically remove them by dragging or carrying them out of structure to safety.

· Performs ventilation of structure by carrying and placing ladders outside of structures. 

· Climbs ladder to point above seat of fire and carries tools with them to designated location. 

· Manually cuts roof open with ax, chain saw, or rescue saw. 

· Ladders extend 85 feet above ground, agility and speed are required to reach designated areas and for some emergencies to physically remove victims from roofs and similar heights.

· Use of suppression systems, such as, ventilation systems, sprinkler systems, and other types of water supplies. 

· Know how and when to use alternative water supply source and location, care, general maintenance, and usage of fire streams, extinguishing properties of water, types of water pressures, and variety of foam and foam application. 

KNOWLEDGE, SKILLS, AND ABILITIES

· Ability and skill in using appropriate first responder techniques and equipment.

· Ability to understand and follow oral and written instructions. 

· Ability to perform a wide variety of methods and procedures of emergency and rescue operations. 

· Ability to react quickly and calmly during emergencies.

· Ability to establish and maintain effective working relationships with fellow employees and supervisors.

· Ability to operate complex equipment with mechanical aptitude, strength, and ability to do manual and mechanical work under adverse conditions.

· Knowledge of firefighting techniques, methods, equipment, and emergency medical techniques.

· Ability to apply knowledge of Standing Orders and their interpretation. 

· Ability to apply knowledge of Fire department rules and regulations. 

· Ability to learn geographic territory.

· Physical requirements as stipulated by Florida Statutes, Chapter 633.34.

· Ability to remain calm in stressful situations.

· Ability to understand and follow oral and written instructions.
· Knowledge of a wide variety of methods and procedures of emergency and rescue operations.
· Ability to operate heavy emergency equipment safely and efficiently. 
· Ability to complete correct calculations of engine pressures required for necessary hookups.
· Ability to remain calm in stressful situations.
· The ability to take a teamwork approach to the job by cooperating with others, offering to help others when needed, and consider larger organization or team goals rather than individual concerns. Includes the ability to build a constructive team spirit where team members are committed to the goals and objectives of the team.
· Ability to establish and maintain effective working relationships in the general public, co-workers, elected and appointed officials, and members of diverse cultural and linguistic backgrounds regardless of race, religion, age, sex, disability, or political affiliation.
MINIMUM QUALIFICATIONS

· High School graduate or its equivalent; 

· At least 18 years of age;

· Must have physical examination, including an EKG prior to employment; 

· Physical requirements as stipulated by Florida Statutes, Chapter 633.34 and satisfy requirements of NFPA 1582;

· Must possess and maintain a valid state of Florida Driver License. 

· Florida State Certified Firefighter I or II (current)

· Florida State Certified PMD or EMT or Levy County Certified First Responder (current)  

· American Heart Association Health Care Provider CPR (current)

· Haz-Mat Operations level

· LCDPS Infection Control

· LCDPS EVOC

WORK ENVIRONMENT

Diversified work environment ranging from tasks performed inside assigned station and off-site at emergency scenes at varying heights and elevations in varying terrain with exposure to extreme weather conditions. The position may risk exposure to a wide variety of adverse or hazardous environments, as well as, extreme temperature variations, loud noises, fumes, and noxious or airborne particles and potentially hazardous diseases and substances. The position may occasionally be exposed to explosives, toxins, radiological particles (including mutagens and teratogens), and excessive vibration. Services are performed anywhere inside the particular zone as designated by LCDPS Fire Rescue; this could be a fire station, Levy County streets, forest areas, or private homes. An employee in this position must be able to act without direct supervision and exercise judgment in meeting emergencies. General supervision is received from the Fire Services Administrator, or his authorized representative.

PHYSICAL QUALIFICATIONS

· Ability to sit or stand for extended periods of time

· Ability to see and hear (with or without corrective devices)

· Ability to adjust focus

· Ability to reach, stand, walk, stoop, and bend

· Ability to lift, shovel, and carry up to 100 pounds on a regular, recurring basis and exerting at least 100 pounds of force on a frequent basis

Reasonable accommodations will be made for otherwise qualified individuals pursuant to the American Disabilities Act.

Volunteer Firefighter 

Department of Public Safety

NATURE OF WORK

This is a highly skilled and experienced position specializing in public safety work in the protection of life and property through performance of general firefighting duties and responsibilities of an emergency and hazardous nature. An employee in this position must be able to act without direct supervision and exercise judgment in meeting emergencies.

ESSENTIAL JOB FUNCTIONS
· Performs firefighting duties and First Responder duties for the protection of life and property and operates fire equipment as emergencies and conditions demand. 

· Performs all duties that are required of a First Responder.

· Learns, understands, and abides by all Fire Department operations, procedures, rules and regulations, and County Personnel and Safety Rules and Regulations. Participates in training sessions dealing with rescue and emergency situations.

· Maintains vehicle(s) in efficient operating condition and maintains clean and well-stocked rescue unit(s). 

· Operates vehicle radios in compliance with accepted policies and procedures.

· Completes all necessary paperwork.

· Participate in housekeeping and maintenance of living quarters, grounds keeping of area around the assigned station, etc.

· Services and makes repairs to firefighting equipment as assigned, performing such duties as inspecting, cleaning and testing apparatus daily.

· Be able to determine and understand fire behavior, the burning process, heat transfer, products of combustion, classification of fires, and the methods used for extinguishment. 

· Operate and inspect a variety of types of fire extinguishers, how to tie and utilize ropes and knots for equipment and safety. 

· Thorough understanding of self-contained breathing apparatus (SCBA), types, how and when to use, inspection, care, and safety precautions regarding the SCBA. 

· Will use a 35 foot extension ladder that weighs up to 185 pounds and is lifted by a two-person team when necessary.

· Able to use forcible entry tools, as well as understanding of types, care, maintenance, and safety usage of these tools.

(These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be required to perform other job related marginal duties as required)

Performs the following:

· Upon arrival at the scene of a major incident, may be required to lay supply line (fire hose) manually using both hands, pull supply line from back of fire truck, and wrap it around hydrant and visually monitors truck. 

· Manually attach fire hose to hydrant and manually uses hydrant wrench, turns hydrant to allow water to flow. Physical strength is required to turn on hydrant valve. 

· Reports and receives additional verbal instructions. 

· Pull 200 feet of pre-connected 1 3/4 inch attack line from side of vehicle and hold line with both hands, while advancing toward fire. 

· Assists in placement and utilization of heavy appliance (a device which allows the flow of large amounts of water). 

· Lift line over shoulder and use physical strength to continually pull line. 

· Upon charging of attack lines proceed to fire scene, stand, and hold line to fire base.

· Bends, stoops, but mainly crawls while inside of structures and pulls line along to put out fires. 

· Due to circumstances of fires will remain inside putting out fires for periods of 15 to 30 minutes on a regular basis. 

· Conduct search and rescue in 2 person teams or may work alone.

· Upon emergency notice (an audible alarm) dons emergency equipment weighing 85 pounds, and climbs onto engine. 

· Based on type of emergency, will perform a variety of tasks ranging from extrication, delivering of first responder techniques, and firefighting duties. Physical agility, strength, and stamina are required during emergency situations. 

· Will extricate by a variety of methods ranging from holding and using rescue saw (weighs 50 pounds), holding and using the extrication tools (weight 75 pounds), and applying physical strength to pry open doors, hoods, and separate heavy metal objects. 

· Manually uses hux bars, pry bars, and applies physical strength to clear obstructions to reach trapped and injured patients. Bends, stoops, crawls, leans, stands, and reaches overhead to operate these tools. 

· Visually and audibly alert to detect hazards for safety concerns. 

· Remains calm and professional during emergency situations and constantly follows proper safety procedures.

· With little or no visibility crawls throughout structure by hand and searches for potential victims. Upon finding persons, will physically remove them by dragging or carrying them out of structure to safety.

· Performs ventilation of structure by carrying and placing ladders outside of structures. 

· Climbs ladder to point above seat of fire and carries tools with them to designated location. 

· Manually cuts roof open with ax, chain saw, or rescue saw. 

· Ladders extend 85 feet above ground, agility and speed are required to reach designated areas and for some emergencies to physically remove victims from roofs and similar heights.

· Use of suppression systems, such as, ventilation systems, sprinkler systems, and other types of water supplies. 

· Know how and when to use alternative water supply source and location, care, general maintenance, and usage of fire streams, extinguishing properties of water, types of water pressures, and variety of foam and foam application. 

KNOWLEDGE, SKILLS, AND ABILITIES

· Ability and skill in using appropriate first responder techniques and equipment.

· Ability to understand and follow oral and written instructions. 

· Ability to perform a wide variety of methods and procedures of emergency and rescue operations. 

· Ability to react quickly and calmly during emergencies.

· Ability to establish and maintain effective working relationships with fellow employees and supervisors.

· Ability to operate complex equipment with mechanical aptitude, strength, and ability to do manual and mechanical work under adverse conditions.

· Knowledge of firefighting techniques, methods, equipment, and emergency medical techniques.

· Ability to apply knowledge of Standing Orders and their interpretation. 

· Ability to apply knowledge of Fire department rules and regulations. 

· Ability to learn geographic territory.

· Physical requirements as stipulated by Florida Statutes, Chapter 633.34.

· Ability to remain calm in stressful situations.

· Ability to understand and follow oral and written instructions.
· Knowledge of a wide variety of methods and procedures of emergency and rescue operations.
· Ability to operate heavy emergency equipment safely and efficiently. 
· Ability to complete correct calculations of engine pressures required for necessary hookups.
· Ability to remain calm in stressful situations.
· The ability to take a teamwork approach to the job by cooperating with others, offering to help others when needed, and consider larger organization or team goals rather than individual concerns. Includes the ability to build a constructive team spirit where team members are committed to the goals and objectives of the team.
· Ability to establish and maintain effective working relationships in the general public, co-workers, elected and appointed officials, and members of diverse cultural and linguistic backgrounds regardless of race, religion, age, sex, disability, or political affiliation.
MINIMUM QUALIFICATIONS

· High School graduate or its equivalent; 

· At least 18 years of age;

· Must have physical examination, including an EKG prior to employment; 

· Physical requirements as stipulated by Florida Statutes, Chapter 633.34 and satisfy requirements of NFPA 1582;

· Must possess and maintain a valid state of Florida Driver License. 

· Florida State Certified Firefighter I or II (current)

· Florida State Certified PMD or EMT or Levy County Certified First Responder (current)  

· American Heart Association Health Care Provider CPR (current)

· Haz-Mat Operations level

· LCDPS Infection Control

· LCDPS EVOC

WORK ENVIRONMENT

Diversified work environment ranging from tasks performed inside assigned station and off-site at emergency scenes at varying heights and elevations in varying terrain with exposure to extreme weather conditions. The position may risk exposure to a wide variety of adverse or hazardous environments, as well as, extreme temperature variations, loud noises, fumes, and noxious or airborne particles and potentially hazardous diseases and substances. The position may occasionally be exposed to explosives, toxins, radiological particles (including mutagens and teratogens), and excessive vibration. Services are performed anywhere inside the particular zone as designated by LCDPS Fire Rescue; this could be a fire station, Levy County streets, forest areas, or private homes. An employee in this position must be able to act without direct supervision and exercise judgment in meeting emergencies. General supervision is received from the Fire Services Administrator, or his authorized representative.

PHYSICAL QUALIFICATIONS

· Ability to sit or stand for extended periods of time

· Ability to see and hear (with or without corrective devices)

· Ability to adjust focus

· Ability to reach, stand, walk, stoop, and bend

· Ability to lift, shovel, and carry up to 100 pounds on a regular, recurring basis and exerting at least 100 pounds of force on a frequent basis

Reasonable accommodations will be made for otherwise qualified individuals pursuant to the American Disabilities Act.

FIRE RESCUE INSTRUCTOR

DEPARTMENT OF PUBLIC SAFETY

NATURE OF WORK

This is highly skilled and experienced position responsible for presenting Fire Rescue training for the Levy County Public Safety Training Center. This position is also responsible for administrative, supervisory work instructing students and maintaining functional operation of the Levy County Public Safety Training Academy. An employee in this position is responsible for mentoring both new employees and recruit firefighters, coordinating activities and evaluates performance. This employee works in accordance of Florida State Statues, Florida Administrative Codes, and Department Standard Operating Procedures. Work is performed under the direction of a higher level supervisor and is reviewed through conferences, reports, and observation of results obtained.
ESSENTIAL JOB FUNCTIONS

· Presents both practical and classroom instruction for a variety of fire and emergency medical related training programs.

· Performs routine maintenance on all equipment and apparatus.

· Prepares and maintains required training documentation.

· Maintains a safe working environment at all times.

· Must maintain good physical condition for repetitive practical applications in the field.

· Performs Live burn operations for both students and in-service trainings

· Performs training during both non-IDLH and IDLH environments.

· Performs Firefighter job related tasks for demonstration and technique during training sessions.

·  Maintains command and control of all students in a variety of training programs.

· Complies with all local, State, and Federal laws required for Fire Training Centers.

· Carefully reviews and grades written tests, written assignments and any projects assigned to students.

· Must maintain open line of communications to supervisor for all training operations. 

· Performs and demonstrates tasks in high risk situations such as vehicle extrication, rope rescue, hose evolutions during zero visibility and operations during hazardous material incidents.

· May be required to respond to large incidents.

· Presents and attends regular training for renewal of certifications and career enhancement.

(These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be required to perform other job related marginal duties as required.)

KNOWLEDGE, SKILLS, AND ABILITIES

· Knowledge of effective supervisory practices and techniques and personnel management.

· Ability to effectively supervise and coordinate the activities of subordinate employees.

· Knowledge of public safety stations, vehicles, supplies, and equipment.

· Ability to maintain records and prepare reports.

· Ability to operate fire pumps.

· Ability to understand, interpret and effectively carry out written and oral instructions.

· Ability to analyze current working practices and make recommendations to improve them.

· Ability to communicate effectively and establish and maintain effective working relationships with co-workers, students, and recruits.

· Ability to maintain favorable public relations.

· Knowledge of the programmatic and developmental aspects of assigned program areas.

· Ability to organize and carry out assigned program or directives.

· Ability to establish and maintain effective working relationships in the general public, co-workers, elected and appointed officials, and members of diverse cultural and linguistic backgrounds regardless of race, religion, age, sex, disability, or political affiliation.

MINIMUM QUALIFICATIONS

· High School Diploma or GED.

· Associates in Arts degree or equivalent from a regionally accredited college or university preferred. 

· Must be Florida Firefighter I or II State Certified per 633.35 F.S. Must be a minimum of at State Certified Emergency Medical Technician. 

· Must be Florida State Certified Instructor I in accordance with Florida Administrative Code 69A – 62 and 69A - 37.  

· Competency with various training equipment in addition to standard office equipment.

· Proficiency with computers, including Microsoft Word, Excel, Access, and Outlook as well as customized data-based programs and training programs.

· Experience in highly responsible administrative and training role.

· Possess and maintain a valid Florida Drivers License.

WORK ENVIRONMENT

Work is performed inside and outside; the position may risk exposure to bright/dim light, dusts and pollen, extreme heat and/or cold, wet or humid conditions, extreme noise levels, animals/wildlife, vibration, fumes and/or noxious odors, traffic, moving machinery, electrical shock, fire and heights, radiation, disease/pathogens, toxic/caustic chemicals, explosives, violence and other extreme hazards. Work space is shared with other Levy County Public Safety employees. Work hours vary with the training schedule; or evening work may occasionally be required.

PHYSICAL QUALIFICATIONS

· Ability to sit or stand for extended periods of time (up to eight hours at a time)

· Ability to see and hear (with or without corrective devices)

· Ability to adjust focus associated with extensive use of a computer monitor

· Ability to extensively use a computer keyboard

· Ability to reach, stand, walk, stoop, and bend

· Ability to lift, shovel and carry up to 50 to 100 pounds on a regular, recurring basis and exerting at least 100 pounds of force on a frequent basis. 
Reasonable accommodations will be made for otherwise qualified individuals pursuant to the American Disabilities Act.
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EMERGENCY MEDICAL TECHNICIAN

EMERGENCY MEDICAL SERVICES

NATURE OF WORK

Perform Emergency Medical Technician services in a rural setting.

KNOWLEDGE, SKILLS AND ABILITIES

· Be able to lift continuous weight of  150 pounds

· Drive ambulance in safe and sane manner

· Assist Paramedic in patient care

· Assist Paramedic with run reports

· Carry portable radio on all calls

· Assist in cleaning and restocking patient care area of unit after each call

· Check fluids and routine maintenance of unit

· Refuel unit after calls

· Assist in cleaning of crew quarters

· Assist in weekly ordering of supplies and monthly check off of expired supplies

· Ability to establish and maintain effective working relationships with the general public, co-workers, elected and appointed officials and members of diverse cultural and linguistic  backgrounds regardless of race, religion, age, sex, disability or political affiliation.

 (These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will be required to perform other job related marginal duties as required)

REQUIRED TRAINING

· Hold a current Florida EMT Certification

· Current Healthcare BLS CPR card

· Hold current 16 hour EVOC Certification

· Possess and maintain a valid Florida drivers license 

· Knowledge of 10 codes and 10 signals

· Immunization records

· IS100; IS200; IS700; IS800
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